
EL PASO WATER UTILITIES – PUBLIC SERVICE BOARD 

REQUEST FOR QUALIFICATION 

 

RFQ27-22 

January 5, 2022 

 

RE: Request for Qualification (RFQ) – Professional Real Estate Brokerage Services 

 

Project: On-Call Professional Real Estate Brokerage Services for the sale of real property within the 

control of El Paso Water Utilities.  

 

ATTENTION: 

Proposals are being accepted by the El Paso Water Utilities (EPWater) for Statement of Qualifications 

(SOQ) from interested firms for: 

 

ON-CALL PROFESSIONAL REAL ESTATE BROKERAGE SERVICES  

FOR LAND SALES BY LOCAL BROKER  

 

The nature of these contracts will be for non-exclusive on-call services for a period of one (1) year, with 
the possibility of renewal options based on performance, effective from the date of the contract award 
date (PSB meeting date).  Within the one-year contract period, unlimited task orders may be issued under 
each contract for the sale of EPWater land in accordance with all applicable laws. There is no maximum 
total contract amount. EPWater reserves the right to assign Task Orders to the Broker based on EPWater 
needs. .  If work on a task order is issued prior to the expiration of the contract, the work order will remain 
in effect until completion of the work order.   
 
EPWater may select up to five (5) brokers with whom to enter into on-call contracts for the performance of 
task orders, the form of which shall be substantially similar to the agreement attached hereto as Exhibit D 
and incorporated herein. The contract between a selected broker and EPWater shall not be exclusive. 
EPWater may, at its discretion, decide when to use any selected brokerage firms or individuals.  
 
EPWater has sole discretion with regard to the evaluation of any Submittals in response to this RFQ and 
reserves the right to cancel this RFQ, or to reject any or all proposals received prior to contract award. 
 
Each Respondent shall carefully examine all RFQ documents and thoroughly familiarize themselves with 
all requirements prior to submitting a Statement of Qualifications (SOQ) to ensure that the Statement of 
Qualifications meets the intent of this RFQ. 
 
Before submitting a Statement of Qualifications, each Respondent shall be responsible for making all 
investigations and examinations that are necessary to ascertain conditions and affecting the requirements 
of this RFQ. Failure to make such investigations and examinations shall not relieve the Respondent from 
obligation to comply, in every detail, with all provisions and requirements of the RFQ. 
 
It is EPWater’s intent to commence final negotiation with the most qualified Respondent(s) deemed most 
advantageous to the EPWater. EPWater reserves the right to conduct post-Submission discussions with 
any Respondent(s). 
 

Submittal Instructions: 

 

EPWater  will consider all Statements of Qualification submitted by brokers who are duly licensed by the 

Texas Real Estate Commission and operate principally in El Paso, Texas.  If a Respondent intends to 

utilize a licensed real estate sales agent or realtor who is under its supervision, the Statement of 

Qualifications submitted shall identify the particular local real estate sales agent to be used for task orders 

during the term of the on-call contract.  Incomplete SOQ packages will not be considered for evaluation. 



SOQs shall contain the following: 

1. An executed Offer and Submittal Form, a copy of which is attached hereto as Exhibit A.

2. A statement describing the experience of the Respondent in the El Paso real estate market,

including that of any real estate sales agents and/or realtors that the Respondent will utilize to

perform services for the sale of EPWater’s real property.  Include the types of real estate handled

by each individual (e.g., commercial, industrial, residential, ranch, farm) and which party (either

buyers or sellers) the Respondent most frequently represents.

3. A list of references located in El Paso, Texas in the form attached hereto as Exhibit B.

4. An executed Affidavit of Ownership and Control in the form attached hereto as attached hereto as

Exhibit C.

5. If applicable, a list of the real estate sales agents and/or realtors who will to perform services for

the sale of EPWU property under the Respondent’s supervision.

6. Any other additional relevant/supporting information.

Minimum Qualifications: Respondents that fail to meet the following minimum qualifications will 

not be considered for evaluation.  

1. Respondent and all listed real estate agents must be licensed by the Texas Real Estate

Commission;

2. Respondent (including Respondent’s brokerage firm) operate principally in El Paso, Texas and/or

the State of New Mexico; and

3. Respondent has provided three (3) different Project Refence forms pursuant to the form attached

hereto as  Exhibit B.

Evaluation Criteria:  

EPWater staff shall use the following criteria and weights to evaluate all submissions: 

1. Is the Respondent licensed to provide brokerage services in New Mexico? (13 Points)

2. Is the Respondent’s primary office located in El Paso, Texas? (27 Points)

3. Demonstrated brokerage experience of Respondent and listed real estate agents to include the

consideration of the responses  provided by the references . (60 Points)

The DUE DATE for the Statement of Qualifications is February 3, 2022. 

Please submit six (6) hard copies of the SOQ and two (2) electronic submittals on USB or CDs in a 

sealed envelope to: 

El Paso Water Utilities – Public Service Board 

Attention: Robert Davidson 

Contract Construction Administrator / Rose Guevara, Sr. Purchasing Agent 

1154 Hawkins Boulevard 

El Paso, TX 79925 

If the Respondent is hand delivering the SOQ, address the sealed envelope as directed above and 

deliver the SOQ to:1154 Hawkins Boulevard, First Floor, Purchasing and Contracts Department by 

3:00 P.M. Mountain Standard Time on  February 3, 2022.     



 

 

All inquiries regarding the Project and Request for Qualifications must be submitted via e-mail to: Rose 

Guevara, E: RGuevara@epwu.org, 915-594-5547, and Robert Davidson, RDavidson@epwu.org, 915-

594-5528. 

 

 

Sincerely, 

 

 

 

Robert Davidson 

Contract Construction Administrator 

 

 

Attachments: Exhibit A: Offer and Submittal Form;  

Exhibit B: Project Reference Form; 

Exhibit C; Form Affidavit of Ownership and Control; and 

Exhibit D: Sample On-Call Agreement for Brokerage Services 

 

cc: Rose Guevara 

  

mailto:RGuevara@epwu.org
mailto:RDavidson@epwu.org


 
 

 

 



 



 

 

 



 



 
 

 

  

EXECUTED on this the            day of _________________, 20____ BY: 

 

CONTRACTING ENTITY: 

 

 

 

      By: ____________________________________ 

 

      Name: ____________________________________ 

 

      Its: _______________________________________ 

 

 

 

ACKNOWLEDGMENT 

 

STATE OF TEXAS    )  

   )  

COUNTY OF EL PASO   )  

  

 

This instrument was acknowledged before me on this the _____ day of ___________ 

20__, by ____________________________________________________, on behalf of  

__________________________________________________________________________.   

  

Notary Seal:       ______________________________         

                                                                                    Notary Public, State of Texas  

 

Commission Expires: ___________________ 



EXHIBIT D 

SAMPLE ON-CALL BROKERAGE SERVICES AGREEMENT 

 

 

 

 

 

 

 

 

 




